How to Check Your Open Purchase Orders and Their
Current Balance

FPIOPOF (Open Purchase Orders by FOAPAL)

You can enter your INDEX or FOAPAL stream here and see all open POs. This will NOT show the
PO balance; only that the PO is open and provides the quantity and unit price ordered. You can
export to Excel by going to Help ---Extract Data No Key.

"zgopen Purchase Orders by FOAPAL FPIOPOF 8.0 (PROD) @i
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Purchase
Order Item Commodity u/Mm Quantity
P0110966) 1 ‘ Standing PO Controller 35.67 July2014-July 2015 SVC | 12 =

Vendor: ‘Iron Mountain Records Management Unit Price: 35.67
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Order Item Commodity u/Mm Quantity

FGIENCD (Detail Encumbrance Activity)

This will show all activity on an individual PO and whether the PO is open (O) or closed(C).

% Detail Encumbrance Activity FGIENCD 8.3 (PROD)
Encumbrance: PO110966 F Encumbrance Period: |2l

Description: |Iron Mountain Records Management Status: ICT Type: I;
Date Established: [14-JUL-2014  Balance: 25.10 Vendor:  [200001333 [ron Mountzin Records Management
Ttem: | U|Ducument Accounting Distribution
Sequence: 1 Fiscal Year: |15 Status: ’07 Commit Indicator: |U7 =
COA Index Fund Orgn Acct Prog Acty Locn Proj
s ACCFIN 110500 500440 [r11256 fa50 |
Encumbrance: | 428.04 Liquidation: | -402.85 Balance: | 25.19 =
Transaction Date Type Document Code Action Transaction Amount Remaining Balance
07-0CT-2014 INET 10264643 |— ‘ -36.98 ‘ 284.05 =
13-NOV-2014 INET 10267761 r ‘ -36.98 ‘ 247.07
30-NOV-2014 INET 10269125 r ‘ -36.98 ‘ 210.09
0 | 1 o r r



ARGOS Report Open_POs_by ORGN.Open POs by Orgn Report

This is much like the FPIOPOF report above.

B} Open_POs_by ORGN.Open POs by Orgn Report —.
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[ Saved settings

| Samford University Purchasing Dept: List open POs by ORGN

' Select PO Type : All, Regular, or Standing
ALL -
15 Enter 2 digit Fiscal Year - this allows

viewing prior yr info on POs which
were closed and reopened (or
perhaps never closed)

Select ORGN (rollup or posting)

ORGN  TITLE MGR TYPE
500630 Inst Support/Central Allocation  Matthew DeFore Post... -
500640 Plant & Operation/Central Allo... Matthew DeFore Post...
| 500650 Library/Central Allocation Matthew DeFore Post...
500660 Academic Service/Central Allo... Matthew DeFore Post...
500670 Facilities/Central Allocation Matthew DeFore Post...
500680 Awuxiliary/Central Allocation Matthew DeFore Post...
500690 Public Service/Central Allocation Matthew DeFore Post...
500700 Business Services Hugh McCormack Rollup
500710 Business Services Hugh McCormack Post...
500720 Purchasing Hugh McCormack Post...
500730 Fixed Assets Hugh McCormack Post...
|§|
500750 Post Office Hugh McCormack Post... R
500760 Printing Hugh McCormack Post...
500770 Samford Dining Services (Bus ... Hugh McCormack Post...
SON780  Tnsurance lisa Tmhranulin Post... T

You can choose to see it in report format or Excel.



